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INTRODUCTION
In compliance with Sec0on 23 of the Educa0on (Welfare) Act 2000, the Board
of Management of St. Joseph’s Na.onal School has prepared and made
available a Code of Behaviour for its Pupils, Staﬀ and Parents.
The Code of Behaviour details:
1. The standards of behaviour that shall be observed by each pupil
aLending the school;
2. The whole school approach in promo0ng posi0ve behaviour;
3. The measures that shall be taken when a pupil fails or refuses to
observe those standards;
4. The procedures to be followed before a pupil may be suspended or
expelled from the school concerned;
5. The grounds for removing a suspension imposed in rela0on to a pupil
6. The school’s An0-Bullying Policy; and
7. The procedures to be followed in rela0on to a child’s absence from
school.
The Code of Behaviour of St. Joseph’s Na.onal School has been developed in
accordance with ‘Developing a Code of Behaviour: Guidelines for Schools’,
Na.onal Educa.onal Welfare Board, 2008.

POLICY FORMULATION
In formula0ng this policy the Board of Management completed the following
steps;
i. Parents and Staﬀ were informed that an ini0al draV of the Code of
Behaviour was available and they were invited to make submissions on
the content of the code within a speciﬁed 0meframe.
ii. Class teachers were requested to discuss the topic of ‘rules’ with their
classes and submit a list of pupils sugges0ons to the Principal.
iii. The ini0al draV of the Code of Behaviour was reviewed and where
appropriate amended in-line with the feedback received.
iv. The ﬁnalised draV of the policy was submiLed for the Patron’s Approval.
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AIMS & OBJECTIVES OF THE CODE
The aims and objec0ves of the code are:
• To allow the school to func0on in an orderly way where children can
make progress in all aspects of their development
• To create an atmosphere of respect, tolerance and considera0on for
others
• To promote posi0ve behaviour and self-discipline, recognising the
diﬀerences between children and the need to accommodate these
diﬀerences
• To ensure the safety and well being of all members of the school
community
• To assist school staﬀ, parents and pupils in understanding the systems
and procedures that form part of the code of behaviour and to seek their
co-opera0on in the applica0on of these procedures
• To ensure that the system of rules, rewards, and sanc0ons are
implemented in a fair and consistent manner throughout the school.

WHOLE SCHOOL APPROACH
The Board of Management has the overall responsibility for the ethos of school
and school policies and as such recognises the importance of crea0ng
consistent values, policies, prac0ces and rela0onships that support the Code of
Behaviour. Such an environment may only be formed by involving the en0re
school community and in this respect the Board acknowledges the importance
of the roles played by, the BOM, principal, teachers, ancillary staﬀ and parents
and pupils in the review and opera0on of the Code.
The elements of a whole school approach include and that ethos, policies and
prac0ces are in harmony
A teamwork approach to behavior
An inclusive and involved school community
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STANDARDS OF BEHAVIOUR
Pupils
General Behaviour
Each pupil is expected to:
• be well behaved and to show considera0on for other children and adults
• show respect for the property of, the school, other children and their
own belongings
• aLend school on a regular basis and to be punctual
• do his/her best both in school and for homework.
Classroom Behaviour
Each pupil is expected to:
• listen – to the teacher and other pupils if they are speaking
• work – to the best of his/her ability
• value – school property and the belongings of fellow pupils.
• follow – the direc0on of his/her teacher
• obtain – his/her teachers permission to leave the classroom
• respect – the teacher, other pupils and visitors to the classroom.
Playground (Playing Pitches) Behaviour
Each pupil is expected to:
• play – safely avoiding any games or play that are rough or dangerous
• follow – the direc0ons of the playground supervisor(s)
• remain – on school grounds at all 0mes
• respect – the yard supervisor and fellow pupils
• avoid – swearing, ﬁgh0ng or name calling
Behaviour in other School Areas
Each pupil is expected to:
• walk – in the school corridors
• walk in an orderly fashion when leaving school in the evening
• walk in an orderly fashion when leaving/entering the school building
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Behaviour during School Ou<ngs/Ac<vi<es
Each pupil is expected to:
• follow – his/her teacher’s direc0ons at all 0mes
• remain – with the teacher/supervisors and group of pupils at all 0mes
• behave – politely towards those they meet on such trips
• observe – the rules of general good behavior
• line up and enter any bus in an orderly and safe manner

Staﬀ
It is the Principal’s responsibility to ensure the school’s Code of Behaviour is
administered in a manner that is consistent and fair to all pupils. However each
staﬀ member has responsibility for the maintenance of discipline within
common areas of the school and within their own classroom
Teaching staﬀ are speciﬁcally responsible for the management of behaviour
within their own class. They will:
• Discuss the Code of Behaviour with their class in an age appropriate
manner at the beginning of the school year.
• Develop classroom rules with pupils through SPHE programme
• Teach the school rules through the SPHE programmme
• Ensure the rules are displayed in the classroom.
• Encourage self-discipline and posi0ve Behaviour.
• Ensure there is an appropriate level of supervision at all 0mes.
• Implement the reward/sanc0on scheme in a fair and consistent manner.
• Ensure that all misbehavior is being inves0gated using fair procedures
• Keep a wriLen record of all incidents of con0nued, serious or gross
misconduct.
• Inform pupils when instances of misbehaviour on their part are being
recorded.
• Report repeated instances of serious misbehaviour to the Principal.

Parents/Guardians
Parents/guardians play a crucial role in shaping adtudes in their children which
produce posi0ve Behaviour in school. Parents/guardians can assist the school
by encouraging their children to abide by the school rules, encouraging
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punctuality and regular aLendance and by ensuring that homework is given
due 0me and eﬀort. Parents/guardians can assist the school by communica0ng
any concerns with the class teacher.
Should a parent/guardian be concerned about any aspect of their child’s
behaviour they are welcome to make an appointment to discuss their
concerns.

PROMOTING POSITIVE BEHAVIOUR
St. Joseph’s Na0onal School creates an environment where posi0ve Behaviour
is reinforced through praise and reward. School staﬀ will use encouraging
language and gestures, both in class and around the school, so that posi0ve
Behaviour is instantly recognised and posi0vely rewarded. Special aLen0on will
be paid to pupils who have previously been associated with poor Behaviour so
that not only good Behaviour but also improvement in Behaviour is
acknowledged.
A reward scheme for promo0ng posi0ve Behaviour is used. Such rewards
include;
• Praise
• Star/S0cker/Stamp
• Ticket reward system-well done 0cket system
• The Smiley Face chart

INAPPROPRIATE BEHAVIOUR
In order to establish a common understanding and consistent response the
Code of Behaviour classiﬁes misbehaviour into three levels based on the
degree of disrup0on caused by the misconduct. The Code also speciﬁes the
disciplinary ac0ons and suppor0ve interven0ons that will be employed.
Level One
Level 1: Behaviours
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Level 1 behaviours are those that interfere with the orderly learning
environment of the school, classroom, and common areas. Students learn
through their mistakes. To this extent, responses to the daily behaviours,
which occur in school, will be developmentally appropriate, instruc0ve and
posi0ve. Children will be taught what is expected and how they should
behave. Listed below are some examples of the types of Behaviour that are
included in Level 1. Please note the list is not exhaus0ve.
•
•
•
•
•

Failure to prepare for class, as deﬁned by individual teachers
Running in the hallways
Disturbing the work or play of others
Disrespecgul language, tone, or manner
Ignoring staﬀ requests

Level 1: Disciplinary Ac<ons
Consequences for Level 1 behaviour are dependent upon the severity and
frequency of the speciﬁc behaviour. Teachers will discipline students at level 1.
Some examples of Level 1 responses are:
•
•
•

•
•
•

Verbal reprimand/reminder(s)
Reinforcement of alterna0ve posi0ve behaviour
Temporary separa0on from peers, friends or others
Loss of privileges
Parent contact
Behaviour contract

Level 1: Suppor<ve Interven<ons
Listed below are some examples of Level 1 suppor0ve ac0ons:
•

Discussion of behaviour with the child promo0ng the posi0ve choices
the child could have made.

Level Two
Level 2: Behaviours
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Level 2 Behaviours are those that seriously interfere with the orderly
environment of the school and are poten0ally dangerous to the safety and well
being of the students and staﬀ. Listed below are some examples of the types
of behaviour that are included in Level 2. Please note the list is not exhaus0ve.
•

•

•
•
•
•
•

•
•

Repeated instances of Level 1 behaviour which have not been modiﬁed
by interven0on
Behaviour which is dangerous to self or others (e.g. shoving, pushing,
hidng)
Inten0onally damaging school or personal property
Stealing
Chea0ng
Use of profanity
Derogatory reference to another person’s race, gender, religion, physical
condi0on, disability, or ethnic origin
Disrespecgul language or behaviour toward an adult
Possession or use of dangerous toys or spor0ng equipment (e.g. bow
and arrows, any kind of knives, etc.)

Level 2: Disciplinary Ac<ons
The disciplining of students for Level 2 behaviour is dependent upon the
severity and frequency of the speciﬁc behaviour and developmentally
appropriate levels. The disciplinary ac0ons at Level 2 are administered by the
Principal, and include the formal no0ﬁca0on of parents, with wriLen
documenta0on. Some examples of Level 2 responses are:
•
•

In school supervised deten0on
Mee0ng with parent(s)/guardian(s)

Level 2: Suppor<ve Interven<ons
Below is an example of a Level 2 suppor0ve ac0on:
•

Give child a reﬂec0on sheet to record and reﬂect on their own behavior,
to iden0fy beLer choices and get it signed by parent.
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Level Three
If behaviours go beyond those listed at Level 1 and 2 the school will invoke its
right to suspend and expel following the 2008 guidelines. (See Appendix 1 and
2.)
Pupils who engage in bullying behavior will be subject to the an0bullying policy
within the Code of Behaviour. (An0-Bullying Policy).

NOTIFICATION OF A CHILD’S ABSENCE FROM SCHOOL
Parent(s)/guardian(s) should adhere to the following procedures when
no0fying the school of a pupil’s absence;
•
•

The parent provides a signed and dated explana0on of absence including
dura0on and reason.
Signiﬁcant absences cause by ill health (i.e. absences longer than 10
school days) should be cer0ﬁed.

The school will inform the Educa0on Welfare Oﬃcer in wri0ng where a child is
suspended or expelled for 6 days or more, where the child has missed 20 or
more days in a school year, where aLendance is irregular and when the pupil is
removed from the school register

RECORDS
A standardised record system will be used to track an individual pupil’s
Behaviour. Such records will contain incidents of misbehavior and records are
recorded in a factual and impar0al way.
Pupils will be told when a record is being made about their behaviour, and the
reasons for keeping a record will be explained.
Documenta0on rela0ng to suspensions / expulsions / appeals will be
maintained.
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All records will be kept in accordance with the Data Protec0on Act 1988 and
the Data Protec0on (Amendment) Act 2003.

APPENDIX 1: PROCEDURES FOR SUSPENSIONS &
EXPULSIONS
Suspension
Deﬁni<on of Suspension:
‘requiring the student to absent himself/herself from the school for a speciﬁed,
limited period of school days’
Developing A Code of Behaviour: Guidelines for Schools, Na0onal Educa0onal
Welfare Board

Authority to Suspend:
The Board of Management of St. Joseph’s Na.onal School has formally and in
wri0ng delegated the authority to impose an ‘Immediate Suspension’ to the
Principal Teacher. An ‘Immediate Suspension’ may be for a period of one to
three school days depending on the severity of the speciﬁc Behaviour, in
excep0onal circumstances and with the approval of the Chairperson of the
Board the suspension may be for a longer period but in any event will not
exceed 5 school days.
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Furthermore, the Board of Management has formally and in wri0ng delegated
to the Principal Teacher the authority to impose an ‘Automa0c Suspension’ for
named behaviours detailed in this policy. An Automa0c Suspension may be for
a period of one to three school days depending on the severity of the speciﬁc
behaviour, in excep0onal circumstances and with the approval of the
Chairperson of the Board the suspension may be for a longer period but in any
event will not exceed 5 school days.
The Board retains its authority to suspend a student in all other cases/
circumstances.

Immediate Suspension and Automa<c Suspension
An ‘Immediate Suspension’ will be deemed to be necessary where aVer a
preliminary inves0ga0on the Principal reaches the determina0on that the
con0nued presence of the pupil in the school at the 0me would represent a
serious threat to the safety and wellbeing of pupils or staﬀ of the school. An
‘Immediate Suspension’ may be for a period of one to three school days
depending on the severity of the speciﬁc Behaviour, in excep0onal
circumstances and with the approval of the Chairperson of the Board the
suspension may be for a longer period but in any event will not exceed 5 school
days.
An ‘Automa0c Suspension’ is a suspension imposed for named behaviours. The
Board of Management of St. Joseph’s Na.onal School, having given due
considera0on to its duty of care as prescribed by Health & Safety Legisla0on,
has determined that the following named behaviours will incur ‘Automa0c
Suspension’ as a sanc0on;
Physical assault/violence resul0ng in bodily harm to a pupil or member
of staﬀ
or
• Physical violence resul0ng in serious damage to school property
An Automa0c Suspension may be for a period of one to three school days
depending on the severity of the speciﬁc Behaviour, in excep0onal
circumstances and with the approval of the Chairperson of the Board the
•
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suspension may be for a longer period but in any event will not exceed 5 school
days.
Parent(s)/Guardian(s) will be informed of an Immediate or Automa0c
Suspension by telephone, and arrangements will be made with them for the
pupil to be collected. In no circumstance will a student be sent home from
school prior to his/her parent(s)/guardian(s) being no0ﬁed. Formal wriLen
no0ﬁca0on of the suspension will issue in due course, but no later than 2
school days aVer the imposi0on of the suspension. Such a no0ﬁca0on will
detail:
•

•
•
•

the dura0on of the suspension and the dates on which the suspension
will begin and end
the reasons for the suspension
any study programme to be followed
the arrangements for returning to school, including any commitments to
be entered into by the pupil and the parent(s)/guardian(s).

The Board of Management acknowledges that the decision to impose either an
Immediate or Automa0c Suspension does not remove the duty to follow due
process and fair procedures. In this regard, and following a formal
inves0ga0on, to be completed no later than 2 school days aVer the incident the
Board will invite the pupil and his/her parent(s)/guardian(s) to a mee0ng to
discuss;
• the circumstances surrounding the suspension,
• interven0ons to prevent a reoccurrence of such misconduct.
The Board of Management of St. Joseph’s Na.onal School acknowledges the
fundamental importance of impar0ality in the inves0ga0on process. In this
regard the following undertaking is given;
i. No person with a vested interest or personal involvement in the maLer
will be involved in the organisa0on or implementa0on of the
inves0ga0on procedure.

Procedures in Respect of Other Suspensions:
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In cases other than those of Immediate or Automa0c Suspension the following
procedures will apply;
Where a preliminary assessment of the fact conﬁrms serious misbehaviour that
could warrant suspension, the Board of Management of St. Joseph’s Na.onal
School will ini0ate a formal inves0ga0on of the maLer.
The following procedures will be observed;
A wriLen leLer containing the following informa0on will issue to Parent(s)/
guardian(s);
i.
details of the alleged misbehaviour, details of the impending
inves0ga0on process, and no0ﬁca0on that the allega0on could result in
suspension.
ii.
An invita0on to a mee0ng, to be scheduled no later than 5 school days
from the date of the leLer, where parent(s)/guardian(s) are provided
with an opportunity to respond before a decision is made or a sanc0on
imposed.
The Board of Management of St. Joseph’s Na.onal School acknowledges the
fundamental importance of impar0ality in the inves0ga0on and decisionmaking process. In this regard the following undertakings are given;
ii. No person with a vested interest or personal involvement in the maLer
will be involved in the organisa0on or implementa0on of the
inves0ga0on procedure, nor will such a person be involved in the
decision-making process.
iii. The person(s) involved in the inves0ga0on process will on presenta0on
of a full report of the facts absent himself/herself/themselves from the
decision-making process.
Where a decision to suspend has been made the Chairperson of the Board of
Management will provide wriLen no0ﬁca0on to the parent(s)/guardian(s) and
the pupil of the decision. The leLer will conﬁrm:
• the dura0on of the suspension and the dates on which the suspension
will begin and end
• the reasons for the suspension
• any study programme to be followed
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•

•

the arrangements for returning to school, including any commitments to
be entered into by the pupil and the parent(s)/guardian(s)
the provision for an appeal to the Board of Management.

Where a suspension brings the total number of days for which the pupil has
been suspended in the current school year to twenty days the parent(s)/
guardian(s) will be informed of their right to appeal to the Secretary General of
the Department of Educa0on and Science under Sec0on 29 or the Educa0on
Act 1998 and will be provided with informa0on on the submission of such an
appeal.
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Appendix 2: Expulsion
Deﬁni<on of Expulsion:
‘A student is expelled from a school when a Board of Management makes a
decision to permanently exclude him or her from the school, having complied
with the provisions of sec.on 24 of the Educa.on (Welfare) Act 2000.’
Developing A Code of Behaviour: Guidelines for Schools, Na0onal Educa0onal
Welfare Board

Authority to Expel:
The authority to expel a pupil is reserved by the Board of Management.

Procedures in Respect of Expulsion:
Where a preliminary assessment of the facts conﬁrms serious misbehaviour
that could warrant expulsion the following procedures will apply:

a) A detailed inves0ga0on will be carried out under the direc0on of the
Principal (or a Nominee of the Board if required)
As part of the inves0ga0on a wriLen leLer containing the following
informa0on will issue to parent(s)/guardian(s);
iii.

iv.

details of the alleged misbehaviour, details of the impending
inves0ga0on process, and no0ﬁca0on that the allega0on could result in
expulsion.
An invita0on to a mee0ng, to be scheduled no later than 5 school days
from the date of the leLer, where parent(s)/guardian(s) are provided
with an opportunity to respond
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b) The Principal (or BoM Nominee) will make a recommenda0on to the Board
of Management
Where the Principal (or nominee) forms a view, based on the inves0ga0on of
the alleged misbehaviour, that expulsion may be warranted, the Principal (or
nominee) makes a recommenda0on to the Board of Management to consider
expulsion.
In this event the Principal (or nominee) will:
i. inform the parent(s)/guardian(s) that the Board of Management is being
asked to consider expulsion
ii. ensure that parent(s)/guardians have records of: the allega0ons against
the student; the inves0ga0on; and wriLen no0ce of the grounds on
which the Board of Management is being asked to consider expulsion
iii. provide the Board of Management with the same comprehensive
records as are given to parent(s)/guardian(s)

c) Considera0on by the Board of Management of the Principal’s (or BOM’s
Nominee) Recommenda0ons & the Holding of a Hearing
If, having considered the Principal’s report, the Board of Management decides
to consider expelling a student a hearing will be scheduled.
The parent(s)/guardian(s) will be no0ﬁed in wri0ng
i. as to the date, loca0on and 0me of the hearing
ii. of their right to make a wriLen and oral submission to the Board of
Management
iii. that they may if they so choose be accompanied at the hearing
The Board of Management undertakes that the 0ming of such wriLen
no0ﬁca0on will ensure that parent(s)/guardian(s) have enough no0ce to allow
them to prepare for the hearing.
In respect of the expulsion hearing the Board gives an undertaking that;
i. the mee0ng will be properly conducted in accordance with Board
procedures
ii. the principal (or BoM nominee) and parent(s)/guardian(s) will present
their case to the Board in each other’s presence
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iii. each party will be given the opportunity to directly ques0on the
evidence of the other party
iv. the parent(s)/guardian(s) may make a case for a lesser sanc0on if they so
choose

d) Board of Management Delibera0ons & Ac0ons following the Hearing
Where the Board of Management, having considered all the facts of the case, is
of the opinion that the pupil should be expelled the Board
i. Will no0fy the Educa0onal Welfare Oﬃcer in wri0ng by registered post
of its opinion, and the reasons for this opinion.
ii. Will not expel the student before the passage of 20 school days from the
date on which the Educa0onal Welfare Oﬃcer receives this wriLen
no0ﬁca0on
iii. Will in wri0ng no0fy the parent(s)/guardian(s) of their decision and
inform them that the Educa0onal Welfare Oﬃcer is being contacted
iv. Will be represented at the consulta0on to be organized by the
Educa0onal Welfare Oﬃcer
v. Will suspend the student, if it is deemed likely that the con0nued
presence of the student during this 0me will seriously disrupt the
learning of others, or represent a threat to the safety of other pupils or
staﬀ.

e) Conﬁrma0on of the Decision to Expel
Where the twenty-day period following no0ﬁca0on to the Educa0onal Welfare
Oﬃcer has elapsed,
and where the Board of Management remains of the view that the student
should be expelled, the
Board of Management will formally conﬁrm the decision to expel.
Parent(s)/guardian(s) will be no0ﬁed in wri0ng that the expulsion will now
proceed. They will also be informed of their right to appeal to the Secretary
General of the Department of Educa0on and Science under Sec0on 29 or the
Educa0on Act 1998 and will be provided with informa0on on the submission of
such an appeal.
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The Board of Management of St. Joseph’s Na0onal School acknowledges the
fundamental importance of impar0ality in the inves0ga0on and decisionmaking process. In this regard the following undertakings are given;
i. No person with a vested interest or personal involvement in the maLer
will be involved in the organisa0on or implementa0on of the
inves0ga0on procedure, nor will such a person be involved in the
decision-making process.
ii. The person(s) involved in the inves0ga0on process will on presenta0on
of a full report of the facts absent himself/herself/themselves from the
decision-making process.
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